
The Lutheran High School Association of NYC (dba Martin Luther High School) is 

extending an invitation for a dynamic individual to join our team as Head of School at 

our NYC (Maspeth, Queens) location.  Individual must be a rostered member of the 

Lutheran Church Missouri Synod. 

  

The Head of School provides executive leadership and overall direction to the School 

including meeting growth and profitability goals.  

 

 - Responsible for guaranteeing that above all else that the Gospel message that Christ 

paid the ultimate sacrifice for our sins is foremost in the minds of our students, faculty 

and the community at large.  

 - Responsible for the overall financial performance, condition and viability of the 

School. 

- Develops and implements short-term and long-term strategic plans 

- Provides the BOD with accurate and timely information about the School on a 

continuing basis so as to facilitate informed decision making. 

- Provides sound business, managerial and financial guidance to subordinates in the 

conduct of their duties as well as facilitating effective communication on a daily basis so 

as to reinforce teamwork and information sharing. 

- Assures effective administration and management of the School through the application 

of management principles within established guidelines; ensures that operating internal 

controls are properly applied. 

- Dispenses advice, guidance, direction and authorization to carry out major plans, 

standards and procedures consistent with established policies. 

- Establishes and maintains an effective organizational structure so as to accomplish the 

School’s objectives; establishes practices to ensure adequate management development 

and to provide for capable management succession. 

- Develops and implements adequate measures to meet the fiscal needs of the School, to 

conserve its assets and to maintain an effective system of budgeting control. 

- Ensures compliance with all regulatory and statutory regulations; amends existing 

policies/procedures as needed. 

- Leads the development efforts of the School as part of the ongoing fiscal planning 

process. 

   

- Major accountabilities of the Head of School’s position: 

 Student Recruitment  

 Student Retention  

 School Profitability  

 Financial Administration  

 School Growth and Development  

 Staff and Faculty Development  

 Development and Fundraising 



 To perform this job successfully, an individual must be able to perform each essential 

duty satisfactorily.  Below are the minimum requirements of the education, experience, 

knowledge, and skills required to competently perform in this position.   

  

- Master's degree from an accredited institution required. 

- Successful record of leadership in higher education and/or business. At least eight to ten 

years of relevant experience required; 

 Five years of which must be as a Principal/Teacher/Exec. Dir./Head of School 

 Three to five years of sales or marketing experience strongly preferred.  

 Experience with secondary educational institutions including student recruitment, 

advertising/marketing, customer service and/or community relations preferred.  

- An understanding of the not for-profit sector of secondary education, to include an 

understanding of basic data processing system concepts. 

- Knowledgeable in personnel administration with an understanding of wage and salary 

administration, performance evaluation, succession planning and training. 

  

Interested applicants should send inquiries, resumes and cover letters to:  

MLsearchcomm@aol.com All inquiries must be received no later than  

November 30, 2009 
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